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Enable Survey

You can enable any instrument as a survey and then collect data for that instrument from survey
respondents. The only difference between an instrument and a survey is who will be entering the
data: project users, survey participants, or both.

For surveys, you may utilise a Participant List for emailing your recipients and to track who has
taken your survey(s). And if your first data collection is enabled as a survey, then you may use a
public survey link, which is a single link that can be emailed to all participants or even posted on
a website.

= Go to Project Setup

A Project Home I :=Project Setup | Wl Other Functionality &) Project Revision History

= In the top box Main Project Settings click Enable Use surveys in this project?

Main project settings

Disable || @ Use surveys in this project? %% VIDEO: How to create and manage a survey
Enable | @ Use longitudinal data collection with defined events?

I'm done! |
Modify project title, purpose, etc. ’

= Next click on Online Designer

Design your data collection instruments & enable your surveys

Add or edit fields on your data collection instruments (survey and forms). This may be done by

either using the Online Designer (online method) or by uploading a Data Dictionary (offline

method). You may then enable your instruments to be used as surveys in the Online Designer.
I'm done! | Quick links: Download PDF of all instruments OR Download the current Data Dictionary

Go to} |5 Online Designer IOF E Data Dictionary

You may also browse for pre-built data collection instruments in the | REDCap Shared Library ’

Have you checked the Check For Identifiers page to ensure all identifier fields have been tagged?

= Select Enable for the forms you want to use as surveys.



Survey options:

Enable Survey

Add new instrument:

| & Create | a new instrument from scratch

Data Collection | := Survey Queue ] ¥ survey Login J
Instruments
| (57, Survey Notifications ]
Instrument name

My First Instrument

| @ Import | a new instrument from the official REDCap Shared Library &
[ o Upload | instrument ZIP file from another project/user or external libraries &

! View Enabled as
Fields bf survey Instrument actions  Survey-related options

1 2 Choose action =

= The survey design page will now appear. Complete this screen and scroll to the bottom of

the page, and click Save Changes.

[4] Send confirmation email (optional)?
(Email the respondent when they complete the
survey)

= Other survey options include:
* Survey Login
+ Survey Queue

« Survey Notifications

* Automating Survey Invitations

/B I U =AW=
% G @ @A
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Add new instrument:

‘ % Create | @ new instrument from scratch

| @ Import | a new instrument from the official REDCap Shared Library &
| © Upload ] instrument ZIP file from another project/user or external libraries &

Data Collection | = Survey Queue J ¥ Survey Login J
Instruments
| [, Survey Notifications
Instrument name

My First Instrument

Fields \{,'SVF‘ Ensalt}rl\elgyas Instrument actions  Survey-related options

| Choose action = JI @ Survey settings || +Automated Invitations JI
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