
Field Comment Log

When entering data into a data form, you may have comments or caveats concerning specific

fields. If this is the case, you may utilize the Field Comment Log. To first create your comment,

click the speech bubble next to the field in the record you are working on. Enter your comment

and click “Save.” You will notice that the speech bubble icon is now lit, indicating that a comment

exists for that field.

To view the collective comments for all records, click the Field Comment Log module in the left-‐

side toolbar. Comments are linked to their corresponding records, along with the user who made

the comment, and the date/time at which the comment was made. You may sort through the

comments with various filters, as well as export the comment log to a .CSV file.
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